MEMORANDUM

TO:

All Clients

FROM:
Shirley Hill

DATE:
January 13, 2009
RE:

OSHA Log for 2008
It is that time of year again when the 2008 OSHA 300 form should be finalized.  This form should have been kept up-to-date all year long as work-related incidents occurred.  You can find a blank form at the website on page 7: http://www.osha.gov/recordkeeping/new-osha300form1-1-04.pdf.  The data from the 300 form must be summarized and transferred to the 300A Form.  This is also found at the above website but on page 8.  The 300A form must be posted from February 1st – April 30th in a place where all employees will see this information.

If you have any questions regarding this information please contact Tim Huston or myself at 913-893-6861.

